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Microfin360 Software login
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Software @3 dash board open z@

Password Change:

Menu

Admin + Change Password

U

User login+user full name+old password+new password+ verify new
password+Save
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Gt Confiquration ¥t

Menu
U

Configuration
4
Address configuration

1y

Union/Block + villages/Block+ working area

fag @3 Existing ey 9« e S Cwa i@ @31 afdan e e Face 20 |
7L ZEICT TP QAT g ANS 97 1 T AN € T a1 Fa0% =J |

Menu

U

Samity

U

Add a click
4

Name + Working area select + field officer select + Samity day select
+ Samity type (Female) select

!

Save
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FHffere o Member af% w1

Menu

4

Members

J

Member information @ Click <<t® 23

1y
Add « Click =t® 709 | sI=es1 956 Form generate 343

T Form ¢ e o2 sr «ff fice =3 8

Samity select + Member name + Primary Product + Date of Birth + Marital
status + Spouse/father name + Relationship + NID No + Mobile no +
Present address + Permanent address (Same =1 Box ¢ tick % fts =)

JL

Nominee details> Add—+ Nominee Name + Relation + Share (%)

JL

Other information= Member type + Mother’s name + Profession +
Religion + No of family no + Yearly income + land area

1|

Continue with Savings « Tick % fits =3 + Savings form generate =

Save
JL

Menu=* Members= Member information
1
SRR SIfeT SITCE @ ©I Aty action @ Edit @ click sate =3
0
Others information icar Picture & signature Upload s=ce =3
1L
Save
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Menu
4

Members —Member samity transfer
4

Add « Click wate 29 | Click =1 form generate =3

{1

Member Name @3 &= ID e select +2te =3

U

New samity select =t 23

U

New primary product code select <=te =3

Preview Click <<t=1 Save button S

{

Save




Primary Product Transfer

Menu
Il

Members
U

Member Primary product transfer

!

Add @ Click =<te 29

Member Name @ &= ID oreite =63 |

Select New Primary Product

Il

Save

fq@: Loan <=l ==gi@ Primary Product transfer < 2icq =7 |



Samity ts Field officer Change

Menu

|
Samity

g

Samity Field Officer Change

Add 4 Click s=te 23

|l

Samity Name- t3 wfiifs s Field Officer t e 512 w1 7ifsife Select Fare 209

|l

Select New Field Officer

Il

Save
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Samity Day Change

Menu

g

Samity

Select Samity day Change

Il

Add @ Click st

g

Samity Name &3 &R samity select e 23

Select New Samity day

g

Select New collection day

g

New collection day @ wiftta =3, 7 ©ifsie @i 0 =0T |

il

Save
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Samity Close 4= 3=

Menu
4

Samity

|

Samity Close

U

Add @ Click Fce

Il

Name @3 ST close ANfSa 9% select F4Ce TF

|

Closing date select s<te 23

g

Save

f4g: 7f¥fe Close @ %td sifsifsx 3= 5wty Close Fece =7 |



Menu

Il

[ ]
Loan proposal @ Click ¥<te 29
J L
Add @ Click 3te =3, F¥4t=1 936 Form generate 34t

B Form & Frre o0 g o e =1 >

Member name @ @@ Member ID e search facst Member name Siieet st
Select ¥st® 23 + Loan Product Select s<te 23 + proposed Loan amount
@3 HAfe «fF Wee =63 + Loan purpose 4fg ce =tq +Save s =3 + Save

fats1 Loan Proposal Tsf¥ =t
41

TARE AT (TSIt W1 ST ©7TE At 2 Sy aea [ Teres Add
e ey s GG A «fg M Save F4ce =3
4

FECEICH AT RIS COfer oI IO TR 4 WA &RIF 2ITI I FCAR(E
AR T M C® 27 |

L
TGS, RAMERT FE WAM SO GO, &FF FHP GNARGH
Menu + Loan + Loan Proposal @ Hita «aem a3 sweneiar Action @ e
Approve Button « click =tz Loan Proposal Approve 3<cs 29

Ll

g Ao AT oL RS ZCS TLEFTH FACS (A | AW (G (PG A
A Y [Foqe qR G2 AL GARTS, A5 FEF (OF & LTS FFLGIER 9
QR PR F6H) AFoEA dgeFe Approve Loan Proposal, Disburse <ty
T | GOHE 9129 @ Loan Option @< Loan Proposal fita aaes «aes 3w,
s Action- @ faic Disburse Button @ Click ¥t Loan Disburse ¥<ts 23 |
qarta 4tdq Regular Loan Account Form SIPicsl GRItRe tda iR TR
SPTR 7] = entry e Save F9G3 |

fs@s Loan Proposal Approved @3 Disburse @=i@fes, &%5 393 SR & [F4Ie TFo e &7 w2 JI2E

FE FACS A | TR TR w2fE ey @3 ey w41 e =7 1
fRemg software @ loan disburse @3 ¢Fta AGE ToAES TWoHa BT AR F19 917 2T W eTar

disbursement Regular lone Account form « «fG =1 T3 |

w3 0 T AT A (TE T I-A0E TS 207 N Oitwd [Redice Treifere Bl WE TN FACS T G
qRGA g AN BIFE 036 contra voucher $9Ce =07 | RISl UNNRGT g Tw M approved e
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unapproved T T &BIF ST TR G WD 2T TLsds A/ (ARNRS Swics 209 | wwfs [ fes
T 7T +E K TR @ PG AL @O AR |

L_oan unapproved = flow chart

Menu
iyl
Loan

iy

Loan proposal click s=te 23

U

List show s<ta

i
Member code @3 fta W123fE frea 15 e T FWiod o= WP

1l

Action « ficzr unapproved « click <te =1
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Menu

L
Config

J

Target Configure
!

Select year

!
Gat data click

I

Form generate 393 ©% from « 7 @3 target entry fcs =63
4

| Samity + Member (Admission) + loan disbursement (amount )+ saving
«2 08fh tared fiice «fg M + save Mo =@ |
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o7 Saving Account REIR <=

Menu
U

Saving

!

Savinags

1l

Add +form generate

U

Member + Product + Save

S Day 99 ARTH 76T 9 == posting Taaik 7

Menu

4
Saving

1
Savings Deposit

U

Add + form generate

1!

Member + Saving code select + Amount + Save
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Saving withdraw

Menu

!

Saving

iy

Saving withdraw

U

Add + form generate

iy

Member + Saving code select + Amount + Save

s we Saving withdraw @3 %@ 317 511 withdraw 1 363 91 | TSN 30051
NI TS FF | @I AT TR Saving withdraw <1 3163 =11 |

A day «F R A '8 TR BIFT WWIF 26 Posting @3 <7

ATAT T

Menu

U

Loan

U

Regular loan transaction

iy
Add click

U

Form Generate

Member Name+ Loan ID + Amount + Save
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HREEL CFLR

Menu

4

Savings

4

Saving deposit

!

Add + Form generate click

!

Member + Saving ID + Amount + Save

Overdue loan collection

Menu

Loans

il

Overdue loan collection

=

Form generate
+ Samity Select
+ SRR SR ST

+ Action @ ©% swey I9idice  click e =3

= L
Form generate

Member name + Loan ID

L L

TR SICT AP Tl B2 FACS 2
+Amount + Save
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Loan Adjustment

Menu

|

Loan

|

Loan adjustment

{

add « click+ Form generate

¢

Member Name + Savings ID+ loan ID+ Closing action

9 Regular adjustment Select <t zt3 | + Saving Amount+ Save

g SAHCF I &S Soo BTRT F=eq (A0 IR BIwT adjust 1 A | ey¥Ia o e

CRRCa e TR oY adjust T AT | ARASICS Jo SR (FIeTw o[+ =g Waiver
MCo =F |

Waiver e =

Menu
IT

Loan

!

Loan waiver for death member

1l

Add + Form
10

Member Name + Loan ID+ waiver type (full) + Note
(DD SR Semess e «R ¢ ©ifee) + Save
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Rebates tazig <7

Menu

I

Loans

U

Loans Rebates

I

add « click + =f generate

I

Member Name + Loan ID+ Interest

Amount+ Note (= forate =03) +Save

97 BT AR 2JHASH TR TG 2033 I IR (Fe@ (092 @7 &4
Ao AfICACE ¢Fea) Rebate @1 AT |

8V TEC® MR FRCH S IRER 2T T (AT RO IR ANsfaies M bt (aiee
WG Sl Ao 5ier 51 Rebate Mo 27 |
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A day T 7= 8 AT Bl AW ZA Posting WA 7

Menu

U

Process

U

Auto Process + form Generate
iy

Action « Click sats 29 @2 ¢%%(a @ Ahifo’q

foRice SIwi 2R @7 AN select F2ce =1

U

form Generate

L

Te form @ (¥) Loan & Saving ¥« wmrge w4 (Full, Partial, Zero) «fg mce
203 | Full ==t o228 sace =7 =11 1 Partial =¢=7 Partial @ Click st Amount «fg
TS 203 | @I W 91 26 Zero o Click 34te 269 |

U

Preview

U

ST SR AT AfG @3 TG M
f5¥eIta Posting =E &1 o TH1R F40S =(F |

U

Save

v @19 @i e w=1 =3 ©rzesT Back of Previous «@ Click 3¢a s=eiige S€c©
CJ | TRCALY ST 219 + Preview+ Save
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Transaction Authorization

MIS @3 %=1 F&r (¥ ¢ day end @3 =& Transaction authorization +9cs & |

Menu

4

Process

4

Transaction Authorization

4

RS SR taa A1 Fier 2] Siferel S A1 AB1E FACS 2T |

g

Authorization All Information Click

Day End Process:

At MIS @z 5= @ it MIS Day End <4t =3 |

Process—> Day End Process => Executive Day End Process

Month End Process:

TR <1t s MIS @3 5791 Fi it Month End F4te =3 |

Process—> Month End Process => Executive Month End Process
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Microfin360 Software

AIlS Module




AIS Operational Manual:

MIS @ Day end 9% *% @ g AIS &% 0 21

AIS (Auto Receipt VVoucher)

Menu

I

Auto Voucher

I

Receipt Voucher a click s<te =3
Form genel%ate ACO I
Fund SelEctwm
Get Receipt Data Click
Receipt voucheﬂr q list show <3

J

List @ 3ffs B 2T W3R 1T SN AN W2 A save es =3

Bl 1%



AIS (Auto payment voucher)

Menu

U

Auto voucher

il

Payment voucher click <€ce 29

Il

Form generate

!

Fund select +<t© 23

!

Get payment Data clickszte 233

il

Payment voucher list show %=¢3 list @ 3féfe B i ¥R RS 20 Traeifele
GBIl Ifsrsler g2 =7 save ee =@

8 weAuto Receipt or payment voucher save 39 7t SR*12 Bl AR
Check 32ts =3 | 39-Gf* 21 MIS i @ foas @ ARSI B Seesii<e efeaes
Zeg o MIS module process + transaction unauthorization & A4S IS
| Y eI A9 authorization st Day end F40s 29 |
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AIS (Auto journal voucher)

Menu
1T

Auto voucher
1T

Journal voucher clicks<te 23
1T

Form generate
1T

Fund select +<t® 29
JL

Get Journal Data
0
List show F<tq

L
List @ SR sAfee
Loan adjustment + Loan weaver + Rebate
B e e (s 79 | M AR Save fits =@

38 @8 Saving fund w2t loan Re=9 =t Fund @ =ta Saving fund select =ce
2T | Wiy e (Fq GOB =(F |
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Manual Receipt voucher

Menu

I

Vouchers

|

Receipt voucher clicks<ts =3

,_|

¢

Receipt voucher generates<cd

T

4

Fund = GOB select s€t® 29
Dr = @ 7S 5IF & ZCACE (T FIHF AF6D 7R
Cr = @ TS GIpT 7S RCACR (1R TS I

|

Credit Amount @3 93 5159 Afaser foreite 269 |
IV ST (5T LT = O (5F 2 R FREHT AN o708 71

|

Add

|

Global Narration =< efifés <re w12 wefwe e foca

n

4

Save

R wAuto Receipt voucher @3 Tl (@ BTl FICE &1 =G ©f HTo® O (I
GBIl RCS &l =61 Receipt voucher 3<Cs =01 |
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Manual Payment voucher

Menu

4

vouchers
i

Payment vouchers

U

Fund select <t® 29
Dr = T «It® 5% 2T (7 WITed expense select s =3
Cr = I3 @ I T 20 5IF 1T A2 712 209

U

Debit Amount €3 93 BIFIF sz foreits 29 |
I T (5CHFT TG T O (5F 7R AR A NI 708 29

d

Add click <<te 27

4

rewz FIF e e Bree
3@ Global Narrationfercs 23

U

Save
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Tfef® o3 Manual journal:

A S g 7 TET O (T (T ACS W (T AACR | TR AS AR Z0© 7 [
20 [ReielE osfb wifsfaesJournal voucher sts 2t | &fs fatag AlS @3 e (19
R AP ATOF TG FRF (S0 8 TARFPR) &) MIRIEOIF U2 Ao qHio
Journal voucher s3te 238

Dr = @ 4re 20e 37 2R (7 W liability fund select sste =1
Cr=Code no -1551 income form head office fund select <4< 3t

{

ofefb Wited &y AddWe Mo e A @ wifasi T7ite 207 | T ATorhio
R TN G IfeThT s (el AT | Afefb Aeed R AR I01 Feh
Global Narration @ Head Office liability fund transfer to Income
from Head Office fundfeits == |

4

Save

Manual journal:

I T TRGFRE (I FRCH GF TS L Oy QTS FAIET A T TSN NS
TG & W oIl liabilities=ats &= a4 ecaes =%, sr=eet Manual Journal
voucher <te 29 |

Menu
uyu

vouchers
1T

Journal voucher click <<te 23
[

<_5

Voucher&eneratew

Fund select <t 29
1T
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Dr = T A1® Z(® (I 52 N[ Gl F8e 209 (72 A4S
Cr =17 Q[T Bl &l 203 (12 A4S
13 T3 MHFTS &Y FREACEE I (ACF T, SJIo-ATHF doe, ARBE T 20O (&FI

e <t I3 Toriw e Manual Journal voucher 33te =31 |

Manual contra voucher:

I T TRF TS T AR G @I L G T4 20 LT IFRCHFT 93 =209
0o 9wy 2103 oY geEd AGEe 26 contra voucher F4cs 23 |

Menu

1T
Voucher
1T

Contra voucher click s<t® 23

1T
Voucher generates<t3

o
Fund select =te =1
Eys

AMEFS BIF FICE G (Fq
Dr = I T8 9S00l &l 2 (12 =]
Cr = F*2q II®

Ny

T TCO OIF BB Ceq

Dr = F3F o

Cr = JRCFT T GICH 20 G| SLSIFH 2T ©FF 2o R

JL
I GF GF[CT 2C© O IFSCH =Y FFECIT O
Dr = ¥ TS G &Nl T (3 ACHA 2019 7

Cr = T T S 5l FARRTS 2 (T FILHA 77 T
agh

Amountd BIHIF AT Srerey FACO (A | (BT MY 20 (B3 R, 2019 - 9
e 9w Narration/check details @ «fg e add @ click F2te =3

1l
Global Narration &g 3¢ fuce 21

BT | Wy



1
Save

oI5 8 W O @ Manual payment voucher 331 e

Manual payment voucher @3 Sl @8 &fe P A0 20T THIRAe T+l IM

GG TS TANE G IV SF 15 8 FAFPTR A 000.00 GIF[ T G AF ¢4F
500.00 BT OJIG U ¢0.00 AR 2, (T (& AT BIFl 29 = Sb¢o.00

Brpl

1L

Q (TG Sbreo.00 BIFE G5 055 payment voucher, Soo.oo BIFE SFICEe & o6
Journal €32 ¢o.oco BIFE FTFT T &5 055 Journal voucher <te 21 |

Sbr¢o.00 SIFR ;%yment voucher ==
Dr = T3 QTS 3 AACR (7 QTS eXpense
Cr = k8 R oI =
Amount 23 = Sv¢o.oo GBI
4
500.00 BT JI6 F67 thea Journal voucher
Dr = T 4TS 53 2R 7 ATF expense
Cr = Vat Reserved fund
Amount ZJ = Y00.00 BIFl

U

¢o.0o B! 55 Fewd Twea Journal voucher
Dr = T 4TS 53 2R (7 ATF expense
Cr = IncomeTAX Reserved fund
Amount 23 = ¢o.oo GIFT

14 ¢ B2 TP TIIG ¢ AR B A 179 Fa19 yReports + ledger Report
@ clicksE T& Rollb s (7l IE |
Ledger Head vat Reserved fund select s<te 23 + Date form select ¥<ce

=3 + Date to select F9te 2@ + w12 ©ifa’ a3 3¢ I5@9 Wowy AWz AFcS

| 0
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Show Report 4 clicks<te 23 |

Report show =3 & Report @ credit Amount &3 it %45 Balance 33 €%

Balance 2= vat Reserved fund @ 55 Breiw 2019 <ineat T

oI5 @ S o AT ¢t odfG payment voucher 2o 2

Dr = Vat / Income tax expense
Cr =3y @7 14 o
Amount TEY FCS I

il

Add click =<te 27

!

Global Narration

|l

Save




W @ SR gwitas ¢t e afera S F90e 204:

W (P W @it (%@ o6 Manual payment vouchersscs =3

Menu

1T
\Vouchers

| Payment vouchers |

Payment vouchers Generate St3

U

% vouchers @ Funding GOB select s<ts =3
Dr = T 1 20 @ &I« S0 7 07 Q0o 71 (current Asset)
Cr = "R JRS K =R
b ffese S Face + Narration/check details«e =& @wices kf=Fe @
FCISave S =01 |

AMTFS SR TR (e (=S Afera e F90% 9 |

Menu

Il

Vouchers
1l

Journal vouchers

17
Vouchers Generate

T% voucher @ funding organization (GOB) select F<t® =3 |
Dr = T3 4TS 3537 341 26ACR (7 097 expense select e =09 |
Cr = S@I¥ «[ted I
GBI #Afeiel Seerd 33 + add + Global narration @ s e <99 + save
FACO (A |
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SR AT (FHAGI/BIR)

o Sl 20 SR [oRice o e o emies Receive vouchers

B (@ e AR TRIIEE WP (qod orera 7w o1 035 Payment vouchers
R TGCT 2T FACO 2(F | TS A9 T2FRT &S 0T ©F SR AN G [€ife

o A GFOCH @ TN I | &N (WAE ¢F@ odfb Receive vouchers @ i€y
JF AReNTe ST 9 T 90 J |

Menu

J

Vouchers

!

Receive vouchers

!

Dr = s @ A @36 @ Bl &) IERCE O 20019 12 |
Cr :mﬁ@iﬁ%ﬂmwmq

J

51 sz + Narration + Global narration

U

Save

T8 T3 = FST AT AW (=To1571/T5037 Rpfea Bl IR &1 91 (A (T (@ ©[F ISH
WO (IO O] i 1 T 7 |
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TRIRIOR ¢ (e YRGS (Fo7 ©rel A8 ,900.00 IM TS AHR(CE (T

©rOId Y0% TS T T TICHE OF F1o (I0 O AN 29 = 2890.00 GIH

qR AR @ (38,900-389% ) = 3,290.00 GIF 192 (wF odFPayment

vouchers @3 Tiiey @OA®8 (& 3,290.00 GIF ARTNY FaC0 =T @R od6

journal vouchers @g S 2890.00 GBIl &1 AR/ RIARYS A0S J(A |

Payment vouchers f st Payment vouchers @3 71 Face 204 | ©12 {8
Journal vouchers &= fR&s (it =t

Menu

J

Vouchers

il

Journal voucher

I

GOB select <t 24 |
Dr = salary Expense
Cr = postponed salary payable liability (891)

Iy

Amount Ty FAC = + harration + Global narration

4

Save

9 w8 M M2 A1 SColfsd FAPS/FGNRT (@oF ool FHre ACF ECHE@ journal
vouchers 52 #3% ®tg Amount T st Addfwer faer narration/check
detaile @ 5fe 713 forace =7 +Save |

e 73 @2 CFq 99*12 @ Manual @&2iE FfRa e 2F |

Bl 1 90



H© @O Oret ATy TRFES

Menu

!

Voucher

il

Payment vouchers

4

Funding organization

J

Cr = T IS g1 (FoF Olod L IR (T FRCFF 109 R |
Dr =postponed salary payable liability (891)

J

Amount®Ee F4ce 29 | ©td harration/check detail @ ©% e FI9 € 6F T
feT¢te 23 + Global narration +Save

2 w3 @i e gfroge 9 emieaa @ journal vouchers 72F #RFed
Amount ©tg narration/check detail(®e e w1w fits =z@)+add e e
+Global narration +Save

e 73 92 CFq 99*52 @ Manual @&BiE e 0o =27 |
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Software 4 Service charge €g operation cost TATE [ FAEHES

2= 035 journal vouchers 3@ @ <ite =1 J5¥ =T GF 4TS FARA IO T GR
*fgeice Payment vouchers @3 T<ies kM2 ces 53 279 =0o 3 0o (A |

Turzgeriel 8 Operation Cost =rs Software operation & maintenance service
charge gmica= fSa=f (aTear == 8

21=Ty 036 journal voucher =T ©itT 1o 2(1:

Menu

4

Vouchers

J

Journal voucher

J

Funding organization (GOB)
Dr = Operational Cost Expense
Cr = Software Operation & Maintenance Service Charge Income (1701)

I

Amount T 363 e F9ce =3 + Global narration +Save

s @ software operation & Maintenance service charge @v =i fofe wwita wm
TR WECE (@R e =¥ ol fEfe wwe «w Brepre Operational Cost Tt Software
Operation & Maintenance Service Charge Income <T® g% I T(A |

Bl | 0¢



™7 o35 Paymentvoucher WEseIg 3900 (3

Menu

4

Vouchers

J

Payment voucher

ll

Funding organization (GOB)

4

Dr = Software Operation & Maintenance Service Charge Expence
Cr = " e 19 -

i

Amount®Ee F9ce =3 +narration/check detail + Global narration +Save

fas mwe software operation &maintains service chargegs =< fefS e ey M
WACH (R0 0o =Y ©12 fUft <7 @3 Brapiz o2 7 Payment voucher s4ts =63 |

Bl | 0Y



IJRF (AF IW A& @ BIet ISR CFed FARGS TR faw

7 ifed @ G0 TN e Sresa F90e 20| | SrenE Fa

Menu

J

Vouchers

4

Receipt voucher

4

Funding organization (GOB)

4

Dr = @ < =979 =20 3 #Inel ¢oite o =217 = (STD/Savings)
Cr =Bank interest (STD/Savings)
i

Amount SE F4ce 263 + narration/check detail + Global narration +Save

A WS 20w W ifés cv@ (FDR Interest)
Menu

4

Vouchers
Egn
Journul voucher
ie
Funding organization (GOB)
1L
Dr = FDR Fixed Asset
Cr =FDR interest

Amount SErd FA0e 203 + narration/check detail + Global narration +Save

&2 B2 FDR interest €31 S99 @ GRS BI& Fo« a1 = ©f 9w ey w2 =€ FDR interest
e «fg Wes =3 |
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FRT DTS PO R B0 WA TATIT SIS A0S 2(J | SIGHIF FAK o

Menu

Vouchers

Payment voucher

4L
Funding organization (GOB)

U

Dr = Bank charge
Cr = @ I3 =271 =re Bank charge 9 341 2030g 1 f2o19 =

U

Amount S F9ce 263 + narration/check detail + Global narration +Save

fas 7 Bank charge 1 k3 EBOCHs ST A (A3 TS BIFT T T4l RCAR

O T |

Bl | O



GUHE ANPO TG TRAHT TS FAGIRNA NP (T 20 =12(59/5717 @eaa SR Faes 4o e sweifaarsy
g T e @6 Journul voucher @3 Sigiey foTge wace 207 @R )8 i uafs Payment voucher @3
TG OIS (07-9l] RN W FCo TJ | GOl 09 (o) /ov (7)) TP o oed Foage o fEfe /e
TRAT THTER (2R FACO A |

Menu
iy

\Vouchers
igs

Journul voucher
I

Funding organization (GOB)
i

Dr = salary Expense (Officer/staff)
Cr = Adjustment Other's Upazila (Advance & Due's)

JL
Amount Tt FAce =3 + narration + Global narration +Save

I FAFS-FRIE 37 FAYCET TP S 9 @36 Payment voucher &3 s
(2R TR (A |

Menu
1T

Vouchers
d0

Payment voucher
i

Funding organization (GOB)
1T

Dr = Adjustment Other's Upazila (Advance & Due's)
Cr = @ IS MR SR F67e L &l ST O A7 7
1T
Amount SEre F9ce 263 + narration/check detail + Global narration +Save
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Day End Process:

e AlS @3 =1 Si@s (itg AIS Day End #te 23 |

Process—> Day End Process => Executive Day End Process

Month End Process:

TR icad g AlS @3 57961 S it Month End 35te 23 |

Process— Month End Process => Executive Month End Process
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Reports:

03. Daily transaction Reports

afsfca AIS @9 e <1 Feg Day end @9 =+t @ feAile im1R Fa0s 203 | @ [eAls @
ARG 37T (FTCAaE O ANSAT S |

04. Ledger Report

«Q TTATE ST WS G AT &S A AT «Pe o IREF @ (BT TAREE A PR
T{fere =Y e I @il AT |

05. Cash Book

Cash in hand ¥z 51 0I5 217 oI SIS [ snear A | efema affe s—=irg
3 RTAIE (BfR0 8 (@ fEh wiedd i 8 it fFar ¥ different == 4= |

06. Bank Book

gfs e Manual cash Book «s fafes tta Software Bank Book fgfeusg iwte
I |

07. Cash &Bank Book

Cash in hand @ fgfs *=y A=Ce = GR FRCS AFS FeT AT BIFR AN G2 FRS
I AT AN G2 3T ABCS 20T | |

08. Trial Balance Report

®Yq N2 e ekt (@ feh g 1%]% O AT &5 ART& |

09. Receipt Payment statement

FHE GBI IS 8 T W2 [Tl (ACF &+ 6T |

10. Income Statement

T AFF AT 8 IR AR NS T |
11. Balance Sheet

Liability &Asset @3 fom<enas f3fs @ e |
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A &I TGIR 99 IO

> afsme feoa s=@ar MIS @3 day end 9@ 8 MIS «3 Reports @3 3.1 (Daily
collection component wise €& Report €3 A @ g IR T EF-vw 61T FACS
3 + MIS day end.
> afsn AIS @ day end = =t (@ 371 Report Ab12 I J(I ITONFETS ©f famzes
(a) AIS Reports 03 Daily transaction @ Clickse all Vouchers select+ @ fica sifee
select+ Show report. a MIS Reports 3.1 Daily Collection component wise €< A
e (rate =3 |
T oS @ focea 31 Voucher (Auto + Manual) Sifessr fa<erz s ar Voucher «&
L MBI FACO A |
SiToiT FHIR «F 27 379 ¥ et % AIS Reports 03 Daily transaction report
or% face =7 | RTBT 3, wk Mo GR TN T, IR & IR NIy 76 73w [@T
FIRCET G0 Sl TG TRITHFA FACO A |
(b) AIS Reports 07 Cash & bank book 1512 Jrrerg=s 1IShow reports«® [t =T
R 3o @ree Show F403 [0 FRF statement SrEr f3fex 3w 23 @ Cash in
hand zero zcs 27 |

Cross Check MIS & AIS

» MIS Reports-10 Member migration balance (without service charge) st AIS
Report-11 Balance sheet «s 7taas2 wifwca Cross Check F<ts =63 |
> 98 Rolb 2lfs AR 8 W0 (5 FACS =S |

T et o

MIS Reports-21 MIS& AIS g3 Cross CheckReport- MIS & AIS Month end 3@ @ Rt
B FACO F | 9% 7t MIS & AlS @31 o7 911w 20o =03 SRR AT [ T(F |

MIS Reports-1.1,1.2,1.3,1.6 @3 GOB Report @32 AlS @3 Reports-11 balance sheet @3 e
Cross Check 2ts 201 | F&f afs W7 Fa0e 70T |

MIS Reports- 1.6 - GOB Report @3 AlS Reports-10 Income Statement A (6F FC© 2 |

AIS @3 Reports -09 Receipt Payment report @<z manual ledger «< #ita Cross Checks<ts
A |

AIS @3 Reports -06, bank book report4<: bank statement @ 3ica Cross Checkste 23 |
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