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Microfin360 Software Login
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Password Change:

Menu

4

Admin + Ch%(f'ﬁge Password

User login+user full name+old password+new password+ verify new
password+Save
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Tt Confiquration

Menu
U

Configuration
4
Address configuration

U

Union/Block + villages/Block+ working area
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Menu

U

Samity

U

Add a click

U

Name + Working area select + field officer select + Samity day select
+ Samity type (Female) select

4

Save
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Menu

J

Members

J

Member information @ Click <<t® 23

1L
Add « Click =t® 209 | wi=es1 96 Form generate 3¢9

T& Form ¢ fWEe o2y 7R aff fee =9 8

Samity select + Member name + Primary Product + Date of Birth + Marital
status + Spouse/father name + Relationship + NID No + Mobile no +
Present address + Permanent address (Same =<7 Box « tick % fite =)

JL

Nominee details> Add—+ Nominee Name + Relation + Share (%)

JL

Other information= Member type + Mother’s name + Profession +
Religion + No of family no + Yearly income + land area
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Continue with Savings @ Tick % fMts =3 + Savings form generate ==

Save
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Menu> Members=> Member information
1
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Save
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G AST oy o+ Affere giqiea (Member Transfer)

Menu

U

Members _Member samity transfer

]!

Add 4 Click =te 263 | Click =1 form generate 23

!

Member Name @3 & 1D e select F2ce 23

U

New samity select Fte 23

{

New primary product code select =te 23

Preview Click WVSave button Pt

U

Save




Primary Product Transfer

Menu
Il

Members
U

Member Primary product transfer

!

Add @ Click <te 23

Member Name @ &= ID 7t 203 |

Select New Primary Product

!

Save
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Samity ©s Field officer Change

Menu

|
Samity

g

Samity Field Officer Change

Add 4 Click s=ts 23

|l

Samity Name- t3 wfiifs =g Field Officer t fucs 512 w1 7ifsife Select Fre 209

|l

Select New Field Officer
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Save
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Samity Day Change

Menu

g

Samity

Select Samity day Change

Il

Add @ Click st

g

Samity Name &3 & samity select 3e =23

Select New Samity day

I

Select New collection day

g

New collection day @ wifsite =63, 1 ©iff @G F9C0 =7 |

il

Save
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Samity Close 4= 3w

Menu
4

Samity

g

Samity Close

Add @ Click F<te 23

Il

Name @3 ST close HANfSa 9% select F40® 2@

|

Closing date select s<ts 23

g

Save
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Menu

U

[ ]
Loan proposal @ Click ¥<te 29
J L
Add «@ Click s2te =3, F¥at=1 936 Form generate 34t

Member name @ @@ Member ID faea search facst Member name Siieet st
Select ¥5t® 23 + Loan Product Select s<te 23 + proposed Loan amount
@3 HAfw «fF Wee =63 + Loan purpose 4fg ce =tq +Save s =3 + Save

fats1 Loan Proposal Tsf¥ =t
41

TAGS [T (TSTIF AW S SR A AN ey Fea *’imeew Add

e Moy s  Few W FF @G M Save FA0e =1

4

FECEICH AT RIS COfer oI IO TR 4 WA &RIF 2ITI I FCAR(E
ey $9F Sem 0o =09 |

JL

FTRIGE, R FoF AqAM HMECs e s, A5 o INA29% @ Menu +
Loan + Loan Proposal « ft «3em «er Fmrediar Action (3t View @ SIeoie

Approve Button 4 click st Loan Proposal Approve e 23

L
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THoeAs ageFe Approve Loan Proposal, Disburse +4ts 29 |

qUFE aIgeT @ Loan Option «d Loan Proposal P «dew e Wy SRt
Action- @ ¥t Disburse Button @ Click ¥t Loan Disburse 3=te =3 | Q0@ &1
Regular Loan Account Form SIRTeeT GTRITS =tdd w1 AR SR 19 =T entry
e Save 3 |
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L_oan unapproved <= flow chart

Menu
iyl
Loan

iy

Loan proposal click =te 23

U

List show s<ta

i
Member code @3 faca w2f e 6 et ©& Wi ©2F P

1l

Action ¢ ficzr unapproved « click =te 2q




Menu

L
Config

J

Target Configure
!

Select year

!
Gat data click

I

Form generate 3 % from « 97 @314t target entry fce =3
4

Samity + Member (Admission) + loan disbursement (amount)+ saving
«Z 08fb t=res fidice «fg Mo + save Mte =3 |




o« Saving Account ¢iEE I

Menu

!

Saving

U

Savinags

1!

Add +form generate

!

Member + Product + Save

S Day «g ARTR =67 9T == posting Tk <7

Menu

U
Saving

4
Savings Deposit

!

Add + form generate

1!

Member + Saving code select + Amount + Save




Saving withdraw

Menu

!

Saving

iy

Saving withdraw

U

Add + form generate

iy

Member + Saving code select + Amount + Save

s me Saving withdraw @51 ¢ta ] BT withdraw =1 JMCT 1 | TN S0051

T TS F | @I AR TR Saving withdraw <1 3163 =11 |

ANTS day 9T IR At 8 TR BIFT W == Posting @ =3

AT CFT3

Menu

U

Loan

U

Regular loan transaction

iy
Add click

U

Form Generate

Member Name+ Loan ID + Amount + Save




FREEL CFLR

Menu

4

Savings

4

Saving deposit

!

Add + Form generate click

!

Member + Saving ID + Amount + Save

Overdue loan collection

Menu
4

Loans

il

Overdue loan collection

L

Form generate
+ Samity Select
+ SRR SR ST

+ Action @ % 7wy [I9idice click s9te =1

1l

Form generate

Member name + Loan ID
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+Amount + Save




Loan Adjustment

Menu

|

Loan

|

Loan adjustment

{

add « click+ Form generate

¢

Member Name + Savings ID+ loan ID+ Closing action

9 Regular adjustment Select <t zt3 | + Saving Amount+ Save
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Waiver IR =

Menu
IT

Loan

Il

Loan waiver for death member

1l

Add + Form
10

Member Name + Loan ID+ waiver type (full) + Note
(DD SR Seamess e «R ¢ ©ifge) + Save




Rebates tazig a7

Menu

I

Loans

U

Loans Rebates

I

add « click + =f generate

I

Member Name + Loan ID+ Interest

Amount+ Note (= ferate =03) +Save
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A day 7o 7= 8 AT BIFl AW ZA Posting A o

Menu

U

Process

U

Auto Process + form Generate
iy

Action « Click sats 29 @2 ¢%%(a @ Ahifo’q

foRice SIwi 2R @7 AN select F2ce =1

U

form Generate

L

Te form @ (¥) Loan & Saving ¥« wmrge w4 (Full, Partial, Zero) «fg mce
23 | Full =c=1 522 s<co =7 =11 | Partial =¢=7 Partial @ Click st Amount «fg
TS 203 | @I W 91 26 Zero o Click 34te 263 |

U

Preview

U

ST SR AT AfG @3 TG A
f5¥eIta Posting =E &1 o TH1R F40S =(F |

U

Save

I @19 @i e =1 = wrzesT Back of Previous  «@ Click 3¢a s« Sac©
TCJ | TRCAYY ST 219 + Preview+ Save




Transaction Authorization

MIS @3 %=1 & *I¥ 3¢ day end @3 =& Transaction authorization +9cs 2 |

Menu

U

Process

U

Transaction Authorization

4

AR SRS taa A1eT P& =9 Sifere! SIS [ A612 FA0o (A |

g

Authorization All Information Click

Day End Process:

At MIS @z s/=1 SR@ itd MIS Day End 2te 204 |

Process—> Day End Process => Executive Day End Process

Month End Process:

TR <1 s MIS @3 5791 31 it Month End Fte =9 |

Process=—> Month End Process => Executive Month End Process







Microfin360 Software

AIlS Module




AIS Operational Manual:

MIS @ Day end 9 *K @ i AIS & 0 21

AIS (Auto Receipt VVoucher)

Menu

I

Auto Voucher

I

Receipt Voucher a click s=te 29
Form genel%ate ACO I
Fund Sel%ctwm
Get Receigt Data Click
Receipt voucheﬂr ¢ list show =3

J

List @ 3ffs B 2T W3R 1T SN AN W2 A save es =3




AIS (Auto payment voucher)

Menu

U

Auto voucher

il

Payment voucher click <€ce 29

Il

Form generate

!

Fund select +<t® 23

!

Get payment Data clickszte 233

il

Payment voucher list show =t list « 3féfe Brem “fasier ¥R FRF 20o Trelfers
GBIl Ifsrsler g2 =7 save ee =@

s weAuto Receipt or payment voucher save 3R 7t SR*12 Bl AR
Check 32ts =3 | 39-Gf* 21 MIS i @ foeas @ ARSI B Seesii<e efeaes
Zeg o MIS module process + transaction unauthorization & A4S FCS
| Y e A9 authorization st Day end F40s 29 |




AIS (Auto journal voucher)

Menu
T

Auto voucher
1T

Journal voucher clicks<te 23
1T

Form generate
1T

Fund select <t® 29
JL

Get Journal Data
I

List show ¥t3
T
List @ G st
Loan adjustment + Loan weaver + Rebate
T e e (et 703 | A A= Save firs =@

98 @ Saving fund w2t loan e=e =e=1 Fund @ =ta Saving fund select s=ce
2T | wpiey e (Fq GOB =F |




Manual Receipt voucher

Menu

I

Vouchers

|

Receipt voucher clicks<ts =3

:

Receipt voucher generates<cd

J

Fund = GOB select s<t® 29
Dr = @ IS 51T O 2R (T FRCAT dFH 7R
Cr = (@ TS BT 21eq TR GRS

|

Credit Amount @3 93 5159 Afaser foreite 269 |
IV ST (50T LT W O (5F 72 R I N 708 =7

|

Add

!

Global Narration =< efifés <re w12 wefwe e foca

ll

Save
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Manual Payment voucher

Menu

4

Vouchers
i

Payment vouchers

U

Fund select <<c® 29
Dr = T «It® 57 AR (7 A0S expense select Fce 2=
Cr = 9 @ 1] T 200 BIFT 5 260 12 39 =7

4

Debit Amount €3 93 BIFIF sz foreits 29 |
I T (5CHFT TG T O (5F 7R AR A NI 708 29

4

Add click <<te 21

!

rezE FIF e e Bree
3@ Global Narrationferts 23

!

Save




fefe® o036 Manual journal:
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20 [Reield osfb wifsfaesJournal voucher 32ts 2t | &fs fatag AlS @3 & (19
I AP L0 FID IR (FI6 8 ARPPIR) & [Rieeid U Sfolie it
Journal voucher s3te 238

Dr = @3 W% 209 7 20A0r @ 4w liability fund select s<te =03
Cr = Code no -1551 income form head office fund select <<t® 2

I

e Wites vy AddWea e 5cas Wi @ wAfasie o=its 20 | T Areorio
R TN G SIfeThT s (el AT | Afofb Aeed [ER AR A0 Feh
Global Narration @ Head Office liability fund transfer to Income

from Head Office fundfeits == |

I

Save

Manual journal:

0 o1 TREFE (B IR GF Ao L T TS FIGET ATAE & AT ARS
TN & &9 oI liabilities@ta s ardi @ =77, sizes Manual Journal
voucher < 2| |

Menu

JL
vouchers
I

Journal voucher click <te 29
Jd 0

Voucher generates<t3
0

Fund select <t® 29

igs
Dr = W <1® 2C© (&9 G =R 57 FFRe 263 (12 Ao
Cr = T TS Bl &) 2(J (12 S
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Reerg Ace 59 Tonitw s Manual Journal voucher 33te 27 |

Manual contra voucher:

I T FRF 20O TS AR T @I I &N T 20T AT FRGF 93 279

Zre 9wy 20T o geeEs S0E 26 contra voucher F4cs 21 |

Menu

1T
Voucher
1T

Contra voucher click s<te 23
ags
Voucher generates<t3
ngs
Fund select +te 29
ags
SAAIFS BIF FILCF T G
Dr = JFa [ GIGCH Bl &l 20 (12 79 =
Cr = F*2q II®

nys
R 20O BB CCSIFA (FH(a
Dr = %3 &ji©
Cr = (T T IS8T 20O bIF| SraE 2(J OiF =] 7
11
R 9T QST 20O T GF[OCH =Y FIGET (F(q
Dr = T3 1= GBIl &l 209 (3 I 2119
Cr = ¥ I 20© 5 IS 23 (T I 279 TR
O
Amountd BIHIF AR Brerey FACO (A | (BT MY 20 (63 R, 29019 - 9
e i Narration/check details @ «fg e add «@ click e =1
U
Global Narration e 3¢ fics =7
1L
Save




76 8 W O @ Manual payment voucher 33 fam

Manual payment voucher @3 Sl @8 &fe P A0 BT SRS Tl IM

G TS TANE G IV SF15 8 AAFPTR A 2000.00 GIF[ T G AF 64T
00.00 BT 16 U ¢0.00 AR 2, (T (& AT GIFT 29 = db¢o.00

25l

1

Q (@ Sbr¢o.00 BIFE G 0dfF payment voucher, Soo.oo BIFR ©fIt67 &5 osfG
Journal €2 ¢o.oo BRI SERT 90 & oG Journal voucher Fte 23 |

Sr¢o.00 TIHE pa;%nent voucher faeg=e=
Dr =TT 4TS 53 AR (7 AMTOF expense
Cr = %8 i 279 T
Amount 23 = Sb¢o.00 GBIl

!

y00.00 GBIl OfI6 o4 ¢=eg Journal voucher
Dr = T 4TS 53 AR 7 ATSF eXpense
Cr = Vat Reserved fund
Amount 23 = 300.00 B

U

¢o.00 G ©116 Fe¢1 ¢%ea Journal voucher
Dr = T 4TS 53 2R (7 ATF expense
Cr = IncomeTAX Reserved fund
Amount 2F = ¢o.oo G

4 ¢ T2 TP TIIG ¢ AR B A9 179 S yReports + ledger Report
«q clicks3e T& [Teit 2re (el T |

Ledger Head vat Reserved fund select ¥<te 23 + Date form select s=ce
2@ + Date to select Fato 2@ + w12 ©ififG 138 o< q2Ca7 WKy AT AFCS

[

U
Show Report 4 clicksste 23 |




Report show =3 & Report @ credit Amount &3 it %45 Balance 33 €%
Balance «dt® vat Reserved fund & 34t 51 o719 =fhear Tq

oI5 @ S o AT ¢t odfG payment voucher 3o 2

Dr = Vat / Income tax expense
Cr = T @3 43 o
Amount Tt FHCO I

il

Add click ==t® 27

!

Global Narration

|l

Save




W @ SR gwitas ¢Fea e afera S F90e 201:

W (P W @it (%@ o6 Manual payment vouchers=cs =3

Menu

Il
\Vouchers

| Payment vouchers |

Payment vouchers Generate St3

% vouchers @ Funding GOB select s<ts =3
Dr = T {r® 2o S a1 4l 3 7 Qe A (current Asset)
Cr = W2 IR 1K =

B Afzwe S Face + Narration/check detailse =@iw awicas fFe f[aqer
ftaSave FCS (T |

AMTFS SR TR (e (=S Afera e F90% 9 |

Menu

1l

Vouchers
10

Journal vouchers

10
Vouchers Generate

T% voucher @ funding organization (GOB) select F<t® =3 |
Dr = T3 AItS 53 41 207 T ACo expense select Fcs =7 |
Cr = S@I¥ «[ted I
GBI #Afeie Seerd 33 + add + Global narration @ s e K99 + save
FACO (A |
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o Sl 20 SR [oRice o e o emies Receive vouchers

2 (F(q IFG (3T TP NP (@qod orel'd ma =i 035 Payment vouchers
G ST 2T A0S 20 | TF 977 TSI &l T OIF SR FTHIEE &) (Lo

o A GFOCH @ TN I | &N (WAE CF@ odfb Receive vouchers @ i€y
JF ARNTS S I AT A0S I |

Menu

J

Vouchers

!

Receive vouchers

!

Dr = IF @ A9 @FTH @ G & ZCACE ©F A =12 |
Cr = T SQIY A FIT FACO S T |

J

1% sz + Narration + Global narration

U

Save
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WO (IO OS] & 1 A0 7 |




THRIOR ¢ e OGS (o ©rel A8 ,900.00 TM TS RS (T

©rOId Y0% TS I T TICHE OF 1o (I0 O AR 29 = 2890.00 GIH

qR AAfRCHTE @ (28,900-3890 ) = 23 ,3%0.00 B €2 (F@ odBPayment

vouchers @3 Gl qoRfGs (F 23,390.00 G 2R F900 =E @R odf%

journal vouchers @g S 2890.00 GBIl &1 AR/ ARG FACS J(A |

Payment vouchers f st Payment vouchers @3 71 Fce 204 | ©12 g
Journal vouchers &= fa@s (aiiear 2t

Menu

!

Vouchers

L

Journal voucher

I

GOB select <t 24 |
Dr = salary Expense
Cr = postponed salary payable liability (891)

Iy

Amount Ty FAC = + harration + Global narration

i

Save

3 g I 92 A1 Srelfed FfFS/FOR (o ool Fe e @@ journal

vouchers %% 7/<F ©ta Amount T w@ Addfwer frer narration/check
detaila T i@ v e 23 +Save |

e 73 @2 CFq 99*52 @ Manual &2 FifRm e 21 |
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Menu

!

Voucher

il

Payment vouchers

4

Funding organization

J

Cr = 0 TS F© (T Orold ¢ ACACR (T FILFF 279 = |
Dr = postponed salary payable liability (891)

J

AMountSEe 408 23 | ot narration/check detail @ T 3fem 1w 8 6F 2
for4te =3 + Global narration +Save

e w2 «Iifes e gfroge 9 emieaa @ journal vouchers 72F 2RFeId
Amount w4 narration/check detail (8% I5fe T forite =6) + add e
+Global narration +Save

e 73 @2 CFq 99*12 @o Manual Gfeeig fFifem Fdce 204 |




Software 4 Service charge € operation cost TATE [T FAEES

2=t o3fG journal vouchers 363 @ it =< 57 2(F (7 WIS FFIRT FACO =0T R
*geice Payment vouchers &3 e 32 ices 53 f27] =00 3 0o A |

Turzgeriel 8 Operation Cost =re Software operation & maintenance service
charge gmita= fSa=fG (caT == 8

2=Ty 036 journal voucher =T ©itg 1o 2(1s

Menu

J

Vouchers

J

Journal voucher

4

Funding organization (GOB)
Dr = Operational Cost Expense
Cr = Software Operation & Maintenance Service Charge Income (1701)

T

Amount T 363 e F9ce =3 + Global narration +Save

f9s @ software operation & Maintenance service charge @7 =i ftfe wwita ewm
TMF WECE (@R dAce =¥ ol fEfe wwp «w Brerre Operational Cost tts Software
Operation & Maintenance Service Charge Income <ts g-ea FACS =(A |




™IF o056 Paymentvoucher WEseIg 3900 (3

Menu

4

Vouchers

J

Payment voucher

ll

Funding organization (GOB)

4

Dr = Software Operation & Maintenance Service Charge Expence
Cr = " e 19 -

4

Amounte®Ey F4ce =3 + narration/check detail + Global narration + Save

f4s mwe software operation &maintains service chargegs =< fefC wiica e ma
MR (2 Bco = IR T <=5 @3 TrFPR o f Payment voucher 3te 23 |
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Menu

J

Vouchers

J

Receipt voucher

U

Funding organization (GOB)

J

Dr = T 1< =079 =20 3 7Anea ¢t O =27 7 (STD/Savings)
Cr =Bank interest (STD/Savings)

U

Amount SEre F9ce 263 + narration/check detail + Global narration +Save

A WS 20w v Aifes cv@ (FDR Interest)
Menu

J

Vouchers
1]
Journul voucher
1l
Funding organization (GOB)
iy
Dr = FDR Fixed Asset
Cr = FDR interest

Amount S FA0e 203 + narration/check detail + Global narration +Save

@2 B2 FDR interest €31 S99 @ GRS BI& Fo Fal =7 ©f 9w ey w8 =€ FDR interest
2 «fg fice =@ |
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Menu

U

Vouchers

1l

Payment voucher
JL
Funding organization (GOB)

U

Dr = Bank charge
Cr = @ Ik 2979 =re Bank charge 97 41 230e 1 {2079 7

U4

Amount S F9ce 263 + narration/check detail + Global narration +Save

fas 7 Bank charge 1t k3 GBOCFs SIAE! A (A3 TS BIFT IO T4l AR
©I% AT |
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YT BT (q07-OT9] RN AWl FA0e A | Gold 09 (F67)/0v (=) T wed wed Ferge o i s
TRAT THTEIR (2 FACO A |

Menu
iy

\Vouchers
igs

Journul voucher
I

Funding organization (GOB)
i

Dr = salary Expense (Officer/staff)
Cr = Adjustment Other's Upazila (Advance & Due's)

JL
Amount Tt F90e =03 + narration + Global narration +Save

FATS-PABAIA 3T I A o (27

B FAFS-FEE i IR Feagpe s wd @G Payment voucher @3 sisre
(2R FICS TS |

Menu
1T

\Vouchers
d0

Payment voucher
i

Funding organization (GOB)
ngs

Dr = Adjustment Other's Upazila (Advance & Due's)
Cr = W IS NI AR F650 Y Tl AR O AR -
1T
Amount Sted F90e =07 + narration/check detail + Global narration +Save




Day End Process:

fatTa AlS @3 31 SiE@ +itg AlS Day End 540 =031 |

Process—> Day End Process => Executive Day End Process

Month End Process:

TR icad e AlS @3 5761 S it Month End F9te 23 |

Process— Month End Process => Executive Month End Process




Reports:

03. Daily transaction Reports
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